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SCHOOL VISITS AND TRIPS POLICY

Policy Statement

The Governors and Head Teacher of Thurgoland Primary School accept their
responsibility under the Health and Safety at Work Act 1974 and subordinate health and
safety legislation and acknowledge the requirement to ensure that pupils are kept safe
whilst on visits and journeys away from the School site.

The Governing Body have adopted and follow the Local Authority’s educational visits
guidance contained in the most recent edition of “Organising Visits and Journeys”.

Support for Educational Visits
Thurgoland Primary School is committed to providing a stimulating curriculum and
therefore activities outside school are considered a major part of the learning that takes
place. We therefore aim to provide a number of opportunities outside the classroom,
whilst working within clear guidelines to ensure practices are as safe as possible. Visits
must comply with the school’s Health and Safety Policy. Thurgoland CE Primary ensures
the trips meet the following criteria:
e Atrip orvisit should enhance and enliven the curriculum
e A trip or visit should support the school’s aim to address different learning styles
e Atrip orvisit should have clear learning objectives
e A trip or visit should support the development of the whole child providing the
opportunity to develop socially, emotionally and physically as well as
academically
¢ Inline with our Equal Opportunities Policy, a trip or visit should be accessible to
all pupils as appropriate to their age.

Statement of Safety Policy

As part of their responsibilities the Governing Body, Head Teacher and EVC will take all
reasonable, practicable steps to ensure the health, safety and welfare of pupils whilst
travelling to and from, and whilst engaged in activities away from the school site.

Statement of Safety Organisation
The School have adopted the following procedure for approving school visits and
journeys:

Category A visits:

These are activities that are perceived as presenting lower levels of risk as they are
curriculum-based activities that take place on a regular basis or occur largely within
school time and considered a part of the school day. For Category A, consent is obtained
from parents annually (September).

e Group 1 - Activities which are part of the school day e.g. a walk around the school
ground/village or swimming. Parental consent is obtained at the beginning of
each school year. The school follows LEA guidelines for levels of supervision
(staffing ratios).

e Group 2 — activities extending beyond the school day e.g., sporting competitions.

e Final approval must be obtained from the EVC, Head Teacher and the Evolve
online system used for visit notification and approval purposes.



e Group 1 and Group 2 activities are all risk assessed and submitted to Evolve
annually by the EVC.

Category B Visits:

e These are visits or activities that would not normally form part of the school day.
They may extend significantly over the school day timings but would not involve
an overnight stay. (Visits to a museum, a trip to supplement the curriculum)

e Parents are informed in advance of the upcoming school trip (half-termly before)
and parental consent is gathered online using Microsoft forms.

e Teachers are required to complete an in-depth risk assessment for generic and
travel, along with submitting the providers own risk assessment, if available.

e Staffing will be agreed by the EVC, in line with ratios, along with a qualified first
aider attending each trip.

e Final approval must be obtained from the EVC, Head Teacher and the Evolve
online system used for visit notification and approval purposes.

Category C visits:

e Category C visits involves pupils participating in adventurous or extended
activities that are carried out in higher risk environments. It includes visits or
activities that require an overnight stay, visits abroad and outdoor adventurous
activities.

e All Category C visits require specific parent consent.

e Site and activity specific risk assessments are completed by the lead member of
staff and submitted to LA via Evolve at leat 4 term time weeks prior to the visit.
Thurgoland Primary School aims to submit 8 weeks prior to the visit.

e Final approval must be obtained from the Head Teacher and the Local Authority;

e Approval for visits must be provided prior to the visit taking place;

e The Evolve online system must be used for visit notification and approval
purposes.

Duties
The Governing Body
e Will ensure that the tasks undertaken by staff organising school visits and
journeys, as set out in the Authority’s guidance, are adhered to.
e Have appointed a member of staff to be the Educational Visits Co-ordinator, (Miss
R Banford).

The Head Teacher

Head Teacher is responsible for the management and conduct of educational visits and
activities for their establishment. They should provide scrutiny and authorisation for all
visits which take place. For full details of the role of the Headteacher please refer to
Section 2 page 11 of the most recent version of “Organising Visits and Journeys”.

Educational Visit Co-ordinator

The school has an Educational Visits Co-ordinator — EVC. The EVC is involved in the
planning and management of educational visits including adventure activities led by
school staff. Currently the EVC is the Deputy Head Teacher — Miss Rhianna Banford. For



full details of the role of the EVC please refer to Section 2 page 12 of the most recent
version of “Organising Visits and Journeys”.

The Party Leader / Teacher In Charge
The visit leader should have been appointed or approved by the Head teacher or the
governing body.

The competence of the visit leader must be assessed as adequate by the EVC and head
teacher to match the nature of the visit. As a minimum, head teachers must ensure that
visit leaders have the necessary competencies to ensure the safe management of the
visit and that they are able to deliver the educational objectives of the visit. For detailed
criteria that should be considered when determining the suitability of a visit or activity
leader please refer to Section 2 page 12 of the most recent version of “Organising Visits
and Journeys”.

Adult Volunteers

The School makes full use of the staff to assist with trips and visits. When needed,
additional adult volunteers may be selected appropriately from adults volunteering in
school. If needed, volunteers are chosen for their suitability to be in charge of pupils.
They are given full briefing in respect of their duties and responsibilities for each trip or
visit. Parent volunteers are not put in charge of their own children during a trip.

Child Protection

Staff employed by schools and educational establishments must have been checked
through the Disclosure and Barring Service (DBS) as part of their employment process.
Educational Visits Co-ordinators and visit leaders should understand and follow the
procedures for vetting contractors, volunteers and other people not on the school staff
who wish to be supervisors or drivers for educational visits.

Consideration will need to be given as to whether volunteers, including parents, who
accompany activities should have unsupervised access to children and whether this is
appropriate. The LA’s volunteers policy must be followed. Checks should therefore be
carried out on volunteers and staff employed by contractors who will be engaged in
regulated activity having regular on-going contact with pupils and young people.

Schools and other establishments can put volunteers forward for suitable child
protection checks via the LA’s Human Resources team who manage the process.

This does not mean every volunteer who helps to supervise an educational visit will have
to obtain a disclosure.

Taking account of the above information, parents of primary age children often
accompany their children on school visits and journeys to supervise them. In such cases it
must be clearly established:

a) that the parent can only supervise their own child(ren);

b) that whilst on the visit/activity the responsibility for decisions relating to the
programme (and alternate activities) remains with the visit leader;

c) parents understand their role and agree to it.

Parents who accompany a school party to supervise their own children on a one-off basis
as part of a larger group may not need child protection checks.



However, volunteers helping teachers to supervise a residential visit must be checked.
This may also be the case with anyone who is likely to be in sole charge of pupils under
18

Pupils and Young People
We are committed to providing off-site visits and activities which are accessible to our
pupils whatever their needs, abilities or medical conditions.

Pupils and young people have a responsibility to ‘Be their Best Self’ and behave sensibly
during visits and activities and to follow the directions and instructions of supervising
staff. Those whose behaviour is considered a danger to themselves or other members of
the group may be prevented from going on a visit or, whilst on a visit, participating in
activities if reasonable adjustments cannot be made to accommodate their behaviour.

Parents and Guardians

Parents and other legal carers should be able to make an informed decision about
whether their child should go on the visit, and what the expectations will be of them and
their child. In order to do this the school or establishment must ensure that parents are
given sufficient information in writing and are invited to relevant briefing sessions and
that informed consent from parents is given prior to children and young people taking
part in visits and activities. Special arrangements may be necessary for parents for whom
English is a second language.

The visits and trips calendar is communicated to parents in the Summer Term for the
following academic year in September, (see appendix 1). Every visit and trip is then
communicated to parents via electronic email in the half term prior to the visit/trip.
Please note, Category C visits are communicated at least 1 term in advance.

For each visit and activity, the school will communicate to parents via electronic email to
inform of the details of the trip. Information to parents will consist of the following

Visit:

Date:

Time of departure:

Time of arrival:

Activities to be undertaken:

Followed by a consent and medical form to be completed and submitted electronically
via Microsoft Teams, (see appendix 2)

Staff Training & Professional Development

Appropriate training and professional development opportunities will be made available
to staff and other adults taking part in school visits and journeys to reflect identified
health and safety and educational priorities.

e All staff have been made familiar with the contents of the LEA File — “Organising Visits
and Journeys.”

e New staff who join the school will be given appropriate training with regard to
organising a school visit - as part of their induction programme by the EVC.



¢ Newly qualified staff would have the support of more senior staff on visits they are
organising for the first time.
e Support staff are included in any training initiatives.
e The Headteacher / EVC will update all staff to any changes in guidance and organise
revision training as appropriate.
e The EVC and staff have access to support and advice from the LEA School Visits
Officer.

All staff are advised to refer to the ‘Visits and Trip Guide’ written by the EVC (Rhianna
Banford) to ensure consistency when planning, booking and communicating trips. This is
updated on a regular basis.

Planning

Thorough planning and preparation are essential for the safety, well-being and
enjoyment of all participants for all visits and journeys. It is necessary irrespective of
whether the visit is to a local park, museum or swimming pool or includes a residential
stay in the UK or abroad.

During the planning process Party Leaders should follow the guidelines within the
planning set by the EVC, see below:

Order Process People Involved
1 Identify visit purpose and year group Party Leader
2 Obtain initial approval Party Leader, EVC, Head
Teacher
3 Consult Visits and Trip calendar and Party Leader
checklist
4 Determine dates, venue, coach availability Party Leader, School Office
5 Confirm provisional booking of coach and Party Leader
venue. Input information into Visits and Trip
calendar and checklist
6 Select members of staff and volunteers Party Leader, EVC, Head
Teacher
7 Parent letter sent electronically with QR Party Leader, School Office,
code for consent forms EVC to approve
8 School trip to be inputted onto Parent Party Leader, School Office
Gateway
9 Assess and complete risk assessments for: Party Leader
All trips RA
Travel RA
Groupings
Letters to parents
Additional documents
10 Evolve to be sent to the EVC Party Leader
11 EVC to submit or edit Evolve application EVC, Head Teacher
then submit to the Head Teacher
12 Running the visit Party Leader
13 Returning from the visit Party Leader
14 Review Visit Party Leader, EVC




Ratios

Staff/pupil ratios for the supervision of pupils and young people on educational visits are
not laid down in law, but must be set according to the needs of the group, the
environment, activities and experience and numbers of staff taking part and any other
influencing factors.

This responsibility lies with the visit leader in consultation with the EVC. Appropriate
supervision ratios for visits should arise from the risk assessment. It is important to have
a high enough number of competent adult supervisors to pupils to cope with any
foreseeable circumstances during the visit.

Although it is difficult to give precise ratios, there are factors that must be taken into
account when determining these ratios. These should include:

e gender, age and ability of group;

 pupils with special educational or medical needs;

e nature of activities;

e experience of adults in off-site supervision;

e duration and nature of the journey;

e type of any accommodation;

e competence of staff, both on general and specific duties;
e requirements of the organisation/location to be visited;
e competence and behaviour of pupils;

o first aid cover.

Visit leaders should assess the risks and consider an appropriate safe supervision level for
their particular group. Risk assessment should indicate reasons for supervision
arrangements and staff/pupil ratios.

National guidance for educational visits no longer identifies suggested numerical
supervision ratios except where it states the requirements contained in the EYFS Statuary
Framework. National Guidance (www.oeapng.info) states: ‘Staffing ratios are a risk
management issue, and should be determined through the process of risk assessment. It
is not possible to set down definitive staff/participant ratios for a particular age group or
activity. Some guidance documents do set out ratios, but these should be regarded as
starting points for consideration rather than being definitive, as they may be appropriate
only where the activity is relatively straightforward and the group has no special
requirements.

The Early Years Foundation Stage (EYFS) Statutory Framework (updated19th January
2024) no longer sets out different requirements for minimum ratios during outings from
those required on site. EYFS is subject to infant ratios. As with other age groups, ratios
during outings should be determined by risk assessment, which should be reviewed
before each outing. The appropriate ratio on an outing is always likely to be higher than
the legal minimum (for children aged three and over in early years settings either 1:8 or



1:13 and 1:30 in infant school reception classes in maintained schools). It is not unusual
for a ratio of 1:1 to be necessary’. (4.3b www.oeapng.info July 2018).

Prior to this, the DfES publication HASPEV (1998) suggested the following starting points
for consideration whilst also stating ‘...without special safeguards or control measures,
these ratios will not be adequate to meet the needs of most residential or more complex

7

visits...”:

e Schoolyears1-3,1:6

e Schoolyears4-6,1:10/15

e School years 7 onwards, 1:15/20

e Qutdoor swimming or paddling - 1:10

e Swimming pools - 1:12 in school years 4 to 6;

e 1:20 for school years 7 onwards; higher ratio for school year 3 and below.
e Residential visits - 1:10

e Overseas visits - 1:1

Thurgoland Primary will follow the recommended ratios, see below:

Staffing Ratios
EYFS | 1 adult to 4 pupils
KS1 | 1 adult to 6 pupils
KS2 | 1 adult to 10 pupils

Where appropriate, more staffing will be used to meet specific individual needs of pupils,
(SEND, behavioural, medical).

Risk Assessment

Risk assessment is a legal requirement and should be seen as a substantial aid to the
planning process, rather than a bureaucratic obligation. Risk assessment for all
educational visits: Schools should continue to conduct full and thorough risk assessments
in relation to all educational visits to ensure they can be undertaken safely. As part of the
risk assessment process, schools will need to consider what control measures need to be
used and follow wider advice on visiting indoor and outdoor venues. For educational
visits, risk assessment involves the careful examination of what could cause significant
and foreseeable harm during the visit and whether enough precautions have been taken
or whether more should be done.

All staff make pre-visits where possible and conduct risk assessments before embarking
on a trip or visit. The school also makes use of risk assessments provided by specific
establishments visited. Risk assessments are retained electronically on the Evolve site for
future use. For more detailed guidance read the most recent version of “Organising Visits
and Journeys.

Staff will ensure the following are included in risk assessments for any visits:
e Allergies in the class
e Pupil medical needs including travel sickness
e Medication for pupils, which adult will carry/administer
e Staff medical needs



e Pupils with SEND and any provisions/adjustments to be made
e Behavioural support for pupils

Health and safety law

The School will continue to comply with health and safety law and put in place
proportionate control measures. Risk assessments to be regularly reviewed and updated
as circumstances school and public health advice changes. This includes having active
arrangements in place to monitor whether the controls are effective and working as
planned.

Evolve Site

The Evolve online visits system www.barnsleyvisits.net is used for the notification and
approval of all Category A (Inputted yearly) Category B and Category C visits. Usernames
and passwords are available for staff from each school or establishment via their
Educational Visits Co-ordinator (EVC). EVCs and Head Teachers requiring usernames and
passwords should contact the LA’s Outdoor Education Adviser.

School Timescales for Visit Notification and Approval

For activities which are part of the school day, e.g. a walk round the village all school
grounds. Parental consent is obtained at the beginning of each school year and inputted
onto the Evolve online system by the EVC in September. The school follows LEA
guidelines for levels of supervision etc.

All visit approval requests for Category B visits must be made to the EVC and Head
Teacher using the Evolve system at least two weeks in advance of the visit.

All visit approval requests for Category C visits must be made to the Head Teacher using
the Evolve system at least eight weeks in advance of the visit.

For further guidance that divides all visits into three categories to help identify the level
of organisation and scrutiny that reflects the complexity and potential risk associated
with different trips, see section 5 of the most recent version of “Organising Visits and
Journeys for Pupils”.

Accidents & Incidents

All accidents and incidents taking place during school visits and journeys will be reported
and recorded in accordance with the school health and safety policy. Accidents and
incidents will be reviewed to identify learning points which will be shared as appropriate
with others.

Emergency Procedures

The Head Teacher will ensure that emergency procedures are in place in accordance with
local authority guidance and will ensure that such procedures are fit for purpose and
function effectively.

For each trip or visit the school has a contact person for the duration (usually the
Headteacher). Copies of the names and addresses of all persons undertaking the visit are
retained by the contact person. The contact person will also hold the number for the



Chair of Governors and the Senior LEA Officer on duty. An Emergency Contact
Information Form is completed for each visit.

The School’s Emergency Policy is taken from the most recent version of “Organising Visits
and Journeys”.

First Aid

We aim to ensure that pupils will have direct access to high quality first aid provision at
all times whilst taking part in school visits and journeys. This will include at least one
adult who has an up to date working knowledge of first aid and, where necessary, holds
an up to date first aid certificate.

School Journey Insurance
The school uses the Council’s Insurance procedures — The School’s Journey Insurance
Policy is taken from the most recent version of “Organising Visits and Journeys ”.

The LA employers liability insurance provides legal liability cover against the risk of injury
to employees. The public liability policy provides legal liability cover against the risk of
injury to others, including pupils.

Transport

The school follows closely the recommendations in the LEA file when organising
transport. The school mainly uses Oakleaf Bus Company for day trips and visits. There is a
list of companies available which have been approved by the LEA. All coach trips are
booked via School’s Office with approved Bus Companies by LEA.

When pupils are being transported to Category A visits (sporting competitions), parents
are required to complete a consent form, to ensure the vehicle and driver has
appropriate insurance cover and parental consent is provided to the school.

Volunteers are carefully vetted and are requested to confirm in writing that their vehicle
is roadworthy and insured for business purposes.

Residential Visit

The school conducts one residential visit annually (approximately). This is to the
Kingswood Centre at Denaby Main at Conisborough. This is to provide pupils with the
opportunity to address part of the P.E. Curriculum. This centre has been reviewed by the
LEA and has been judged to meet all the requirements for Adventurous Activities.

When planning the trip the Party Leader uses the guidelines in the most recent version of
“Organising Visits and Journeys”.

Swimming

Pupils in Year 3 are taken for swimming lessons at Stocksbridge Health and Leisure
Centre as part of National Curriculum requirements. Two members of staff accompany
the pupils (maximum 37) on the coach journey. Three swimming instructors supervise
the swimming lessons and the school staff members remain on the poolside. School staff
monitor conditions in line with the checklist, which can be found in the most recent



version of “Organising Visits and Journeys for Pupils”. Parental consent is given for pupils
attending swimming.

Sporting Fixtures

All sporting events are submitted to the online Evolve system at the beginning of every
academic year with the travel, trip risk and Peniston4Sport risk assessments attached
alongside. This is submitted by the EVC (Miss R Banford) and approved by the Head
Teacher.

For all sporting events, parents are responsible for organising transport for their OWN
child. Parent’s may wish to privately organise other parents/adults to transport their
child. In this instance an adult volunteer transport form is to be completed to ensure
adults have the appropriate MOT, driving license and insurance to transport children
safely. School are to be made aware of these prior to the sporting event. School do not
keep records of these forms once the event has been attended.

Where parents are being asked to organise their own transport, Thurgoland CE primary
will ensure the following as stated from National Guidance 4.5c Transport in private cars:
e Gather information from parents about what arrangements have been made.

e Clear communication with parents, in case of delays or ‘no shows’.

e Clear handover of supervision from and to parents at the venue, depending upon
the age of the children and other relevant factors.

e The provision by the establishment of transport for any children whose parents
are unable to make such arrangements.

Staff will take paper records of these to sporting events, to ensure they have emergency
contact and medical details, should it be needed, (see appendix 3).

Visit Evaluation & Review

Information and lessons learned from the evaluation and review of visits & journeys is
shared with other staff, the school management, governors and the local authority as
appropriate.



Appendix 1 — Visits and trips calendar to be shared with parents annually

Thurgoland C of E Primary - Visits Calender 2023 - 2024

Walk around the
village (lourneys)

F

Bike hbiliF

Class R Class 1 Class 2 Class 3 Class 4 Class 5 Class 6
Autumn 1 Dentist Visit to Local walk Swimming (PE) Mayan Chocolate Kelham Island
school (Geography) Workshop (History)
Creswell Crags (History)
(Art/History)
Evacuee
experience day
Histol
Autumn 2 Christmas Cinema | Christmas Cinema | Christmas Cinema | Swimming (PE) Romans Christmas Cinema
Trip (Reward) Trip (Reward) Trip (Reward) (History) Trip (Reward)
Christmas Cinema
Trip (Reward)
Indian Dance Christmas Cinema Christmas Cinema
Indian Dance waorkshop (PD) Indian Dance Trip (Reward) i
workshop (PD) ‘ workshop (PD) h
Great fire of
Local village walk | London experience
(History) day
(History)
Spring 1 Police Visit to Grandparents and | Yorkshire Swimming (PE) Mosque (RE) Young Voices Young Voices
school toys (History) Sculpture Park (Music) (Music)
(Art) Magna (Science) -
Tudor Experience
Day (History)
Spring 2 Wentworth Farm Yorkshire Wildlife
Park
{Science)
Summer 1 Victorian Ancient Greece
Classroom (History)
(History)
Local walks
(Geography)
Summer 2 Kirklees Light Filey Filey (Geography) Local Area Walks Castleton Kingswood
Railway (Geography) (Geography/History) (Geography) (PE/PHSE)

Appendix 2 — Letter to parents for visits and consent/medical form template




0142 883300

PRIMARY SCHOOL office@thurgolandprimary.org

www.thurgolandprimary.org

Friday 10" November 2023
RE: Year 6 Crucial Crew

Dear Parents/Carers,

On Thursday 30" November 2023, Class 6 will be visiting Crucial Crew for the full day. The day will
consist of a series of workshops ran by South Yorkshire Police to help teach children awareness of
keeping themselves safe in different circumstances such as: fire safety, traffic and bullying.

All children will need to be in full uniform for the day and bring a coat as the venue is can be very
cold. (Edit to add in any additional information needed for hot water -hat, cream, water, specific
clothing needed or spares). Children will also need to bring a packed lunch and a drink; we kindly ask
no fizzy drinks, please. In line with school's policy, please ensure your child’s packed lunch is nut-
free.

On the day, we will depart at 8:45am), therefore, please could you ensure your child is at school by
£:40am to register. A member of ¥& will open the black gate at 8:30am to greet the children into
school. The coach will arrive back at school for the usuval home time of 3:15pm. Should traffic cause
delays, we will inform parents via a text message on School Comms.

For the visit to be financially viable we require a contribution of £14 for each child. Payment is to be
made using School Gateway. Your login details will be your email address and maobile number of the
main contact given to school.

Where possible, the school is subsidising the cost of the visit in an attempt to ensure that these
opportunities are accessible and affordable to all. However, the school seldom has the financial
resources to pay the full costs. Please note that without all such contributions, this visit may have to
be cancelled, as the school is not in 2 position to provide further financial support. The deadline for
making payments is Friday 24" November 2023. Make the deadline date 3 weeks before the trip.

Pleaze scan the QR code located at the bottom of this letter to complete the consent and medical
form. We are trialling a new paperless method for processing trips, should you experience any
difficulties please inform the office office@thurgolandprimary.org and we will be happy to assist you
further.

Year 6 Crucial Crew

Should you have any further questions please contact Miss Banford
via office@thurgolandprimary org ar in person during drop off or
pick up times.

Thank you
Miss Banford




Year 6 Crucial Crew

Description

Visit: Year 6 Crucial Crew

Date: Thursday 30th November 2023

Time of departure from school: 8:45am

Time of arrival back to school: 2:30pm

Activities to be undertaken: A series of scenarios ran by South Yorkshire Police to help teach children awareness of
keeping themselves safe in different circumstances such as: fire safety, traffic and bullying.

Party Leader: Miss R Banford

* Required

1. Full name of pupil *

Enter your answer

2. Year Group *

O Year 6

3. Gender *

O Male
O Female

4. Does your child have any medical needs/allergies?

*

O Yes
O No

5. If yes, please state

Enter your answer



6. Does your child suffer from travel sickness? *

O Yes
O No

7. Is your child able to swim? *

O Yes
O No

8. Are there any activities you do not wish your child to participate in? *

O Yes
O No

9. If yes, please state

Enter your answer

10. Parent/Carer name *

Enter your answer

11. Home address *

Enter your answer

12. Contact Telephone Number *

Enter your answer

13. If you are not available in an emergency, please provide an alternative contact (please insert a
name and contact number) *

Enter your answer



14. Name of family Doctor and contact number *

Enter your answer

15. | agree to my child
Taking part in the above activity and having read the information sheet provided agree to his/her
participation in the activities described (with the exception of anything mentioned in question 8
of this form).

| acknowledge the need for obedience and responsible behaviour on his/her part and | am aware
of the procedure for returning pupils home prior to the end of the visit where their behaviour
endangers the Health and Safety of other pupils.

| agree to my son/daughter receiving emergency medical, surgical and dental treatment
including anaesthetic, and blood transfusions that may be considered necessary by the medical

authorities present.

NOTE: If there are any exceptions to your child receiving medical treatment, | understand to
inform the school as soon as possible of any change.

| understand the school’s policy on the administration of medicines.
| understand the extent and limitations of the insurance cover provided.

| undertake to inform the school as soon as possible of any change in the medical circumstances
between the date of signing and the commencement of the journey.

| understand that the details disclosed could be passed on to the organiser's insurer and/or
medical adviser if necessary.

*

Q Agree
O Disagree



Appendix 3 — Sporting competition letter and consent form example

01142 BA3300
officeathurgolandprimary.org
www.thurgolandprimary.org

Dear Parenits,

We would like to invite your child to participate in a ¥5-6 Team Tennis competition. Please see information for the event
below:

Date: Thursday 2™ May 2024

Venue; PGS Tennis Courts

Start Time: 4:00pm

Finish Time: 5-15pm

Required Kit: | Thurgoland PE Kit, water bottle.

A few things to note about transport and supervision at the event:

For safeguarding reasons, we recommend that you arrange transport for your child to and from the event.

If you are unable to transport your own child but give consent for them to attend the event, then you will be
responsible for making alternative transport arrangements with a trusted adult.

Please note if you are transporting children other than your own, we require a form to be completed in line with
our visits and trips policy — please see letter attached.

To ensure that we run the event as safely as possible, if you have made alternative transport arrangements to
take and collect your child, please include details of the responsible parent on the return slip below to ensure
staff are aware.

If the activity is during the schoaol day and you do not have the ability 1o take your child or are unable to arrange a
suitable lift with a trusted adult, please contact the school where suitable alternative provisions of transpart can
be discussed and provided.

Members of staff from school will be supervising the children at the event.

Family members are more than welcome to stay and support the children during the event.

If you are unable to stay, please ensure you arrive by 5:00pm to collect your child, or state below if alternative
transport has been arranged for your child.

* Far mare information about safeguarding and Heslth and Safety during Trips and Visits s2e our Visits Policy which has bean spproved by govemors
and the Local authority and can be accessed at http:/thurgolandprimary. ore/policiss-and-reports’ *

Please complete the permission and consent form below and return to school by Friday 265 April 2024,

Should you have any further questions please contact Miss Banford via office@thurgolandprimary.org ar in
person during drop off or pick up times.

Kind Regards,
Miss Banford



Mame of pupil:

Year group:

1. Does your child have any medical needs/allergies?

ves ||
No |:|

If yes, please state below:

2. Does your child require a booster seat?

ves [ ]
No |:|

3. Who will your child be travelling TO the event with?

4. Who will your child be travelling HOME from the event with?

5. If you are transporting other children, please state the names of the children below:

6. If you are transporting other children, please confirm the following:
® | am insured to drive the vehicle
*  The car is roadwaorthy with an in-date MOT certificate and vehicle tax.
® | have a current driving licenss.
® | will emsure that sest belts are worn by everyone in the car at all times.
* |f booster zeats are needed, | will ensure that thess are used and fixed correctly.
* | will not seat children in the front seat of the wehicle.
* | will report immedistely to the school, F we are not g0ing to arrive at our destination time.
® | agree for all of the above to be checked by the Headteacher, if chosen for a random check

Agres I:I

Dissgree | ] TUIIDA AL ANMPR



Emergency Details:

Parentf/Carer name:

Home address:

Contact telephone number:

If you are not awailable in an emergency, please provide an alternative contact:

Mame of family doctor and contact number:

| agree to my child taking part in the above activity:

Agres

Disagree

Signed




